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REPORT PUBLISHER QUICK TOUR

• Design report  content
• Load other documents 

using custom pages

• Transform how you track and manage reporting
• No need to recalculate portfolios
• Share reports with advisers or on Investor portal

Report publisherReport builder
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REPORTING EVENTS
Report publisher is centred around reporting events, such as quarterly statements or 
market commentary.

The period ending date is 
saved with each event

Each reporting event 
appears like a menu
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REPORT LAYOUTS

Build your layouts the same way you 
always have 

… except now you need a layout code
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ONE PORTFOLIO LIST

Upload a single portfolio list
- Use the layout code to determine which 

report each portfolio is to receive

Tags allow you to add other information 
which you can use to filter 

– e.g. prioritise reports for mailing 
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ONE CLICK TO GENERATE REPORTS

Select the portfolios 
in the event

Click Generate - Report publisher takes 
care of everything

…. including portfolios that need 
recalculating
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EASY TO TRACK AND REVIEW

Use filters to find reports you 
want to check first

Something needs fixing?
Regenerate selected reports.
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DOWNLOAD REPORTS

Download a report as soon as 
the PDF icon displays
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SHARE REPORTS

Share reports with other users on 
the Report publisher screen

Or send to Investor Portal
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VIEWING SHARED REPORTS

Clients can access their reports and other 
documents from Investor portal

Advisers can view all of their clients’ 
reports from Report publisher


