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Introduction to the Transaction matching screen

The purpose of the Transaction matching screen is to make sure that a

portfolio’s value is accurate for every day within a period. It does this by It is important to understand that
making it very simple to find and resolve unmatched transactions in a single transaction matching is not designed to
screen. replace your bulk update processes,

such as confirming dividends.

Transaction matching is designed to save you significant time when resolving
exceptions and once-off scenarios.

.
praamium
Main  Badk Maintenance SMSF SMA  Portfolio Details Trading Activity Reporting  System Management  Feedback @' Hep  Logout
Selected portfolio | 4160303 Processed to | 18/11/2015 Recalculate Cash Matching Example ~
Transaction matchlng <Prev | +160303 (4) Next)

From | 01/01/2014 @ to | 17/11/2015 B | On a cash basis Update

Unmatched transactions Q My transactions to match

A Cash (1) New
15/09/2015 APPM... Withdrawal -275.00 =+ '
piithdrawe _* Let's get started...
. Click on an unmatched transaction.
A Transactions (0)
» Income (4) Expected
22/09/2015 CBAR  Dividend EXVIE B 1o iched transactions showall I1Q
01/10/2015 CBA Dividend 182.04 =+ B
02/04/2015 Unmatch Edit
02/10/2015 QBE  Dividend 20000 + o Buy (DRP) _158.00
DRP
09/10/2015 WOW  Dividend 72.00 +
cBA Dividend 195.00
» Expenses (0) New
27/07/2015 Copy % Unmatch Edit
AUDCASH Portfolio Fee -3,507.00
Annual fees
Expense Portfolic management fees -275.00
Annual fees
Expense Advice fees -1,100.00

Report = probiem

What are unmatched transactions?
Transactions for an investment portfolio can be divided into two broad categories:

o Client-driven or external movements: this is when capital exits or enters the portfolio. For example, a
client withdraws cash or transfers securities in.

¢ Investment-related transactions or internal movements: these are movements within the portfolio
between any of its investments (income or trades), cash books and receivables or payables. Keeping track
of these transactions can be complex but this is where V-Wrap's transaction matching features come into
play.

For investment-related transactions, V-Wrap employs a form of double-entry bookkeeping to ensure your

portfolios are balanced. These internal movements must be accounted for and matched according to their

dates, amounts and transaction types. If not, we have what are referred to as ‘unmatched transactions’ and the

portfolio will be out of balance.

Why do we care? Because if your portfolio is out of balance, then your client's portfolio value and performance
figures will not be accurate.
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Automated transaction matching

To help ensure your portfolio is balanced, V-Wrap uses a rules engine to automatically match the majority of
your investment-related transactions. This only works if the portfolio’s income is paid to and trades are settled
using cash accounts that are recorded in a V-Wrap cash book.

Cash transactions are usually fed into a cash book as deposits or withdrawals. When a match is performed, the
cash book type will be changed from deposit or withdrawal to something more descriptive. So for example, a
cash book deposit that matches to a sell will be changed to Stock Sell. When this occurs, the two transactions
are said to be matched.

This automatic transaction matching occurs for each portfolio after the overnight recalculation. So it should have
occurred by the time you are in the office each morning. The settings used to control which transaction match
are on the System Management > Service Maintenance screen.

In this example, a cash deposit would

match to a sell transaction if the deposit Cash matching tolerances

date and settlement date were within one Transaction date must be within ! days (+/-)
day of each other and the deposit amount
and transaction amount were within two
cents of each other.

Transaction amount must be within 0.02 dollars (+/-)

V-Wrap operates on a cash is king basis; that is, it assumes your cash transaction is accurate, so when the two
transactions are matched, the sell transaction will be updated to the same date and amount as the cash deposit.
What transactions are not automatically matched?

V-Wrap's transaction matching rules engine will cover the majority but not all scenarios. Sometimes a cash
transaction might match on amount but occurs on a date that is outside of the cash matching tolerances. This is
common for managed fund distributions where the receipt date was not provided to V-Wrap. And there are
those unexpected scenarios where a client does something out of your control, such as organise for a term
deposit to be paid to a different bank account on maturity, or they make a large cash withdrawal which means
there are insufficient funds to settle a trade on the same day.

____________________________________________________________________________________________________________________________________________|
Finding unmatched transactions

Your portfolios have been recalculated and the automatic matching process has run for the latest transactions.
But it is possible there are still some transactions that have failed to match and you need to find them.

You can use the Status column on the Main screen to filter for portfolios that have unmatched transactions.
1 On the Main screen, click the Health column heading.
2 Select Unmatched.

Create new Portfolio name/ID | = Adviser | shennand Mare options » Reset filters
Portfolio ID Short name Portfolio name Type As at Market value Health Status

D +160303 Cash Matching Example 14/09/2015 $145,484 : [Auta)

- 4] oK

O DsFool Dickens Family Super NA $0 s (Manual)

o Recalc error

O  DS_Training Dickens Trust 14/09/2015 $153,955 7 Unmatched ¢

@ BSPAADOL Maplewood Maplewood Superfund SMSF+ 14/05/2015 $1,308,012 5 (Aud

() BT Dickens Dickens Performance troubleshooting 16/04/2015 $1,202,685 Active (Manual)

3 Click Search.
Only those portfolios which still have items that are yet to be matched or classified display.

From here, you can hover over the unmatched icon to display
a summary of the unmatched transactions in the portfolio.
Unmatched status 1/07/2014 to 16/04/2015
In this example, we can see there are eight unmatched Unmatched transactions 8 <f:|
transactions. The earliest one is dated the 28 August and the pate of irst unmached - 28/08/2014
Net amount $22,275.00
net amount of the transactions is $22,275.00.

6/04/2015 $1,202,685 @j‘ A

4 You can click the unmatched icon to go directly through to the portfolio’s Transaction matching screen.
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Want to work through the list of your portfolios that are out of balance?

If you have filtered the Health column for portfolios with unmatched transactions, you

can export your search results from the Excel icon at the top right of this screen. =
Or, once you are in the Transaction matching screen, you will also see a tool at the Export to Excel for
top-right of the screen which you can use to go to the next portfolio with unmatched My search results
transactions. You can also select a Al portfolios
MAPOO1 (1) v next» specific portfolio from the drop down Whattses onthis paaz only
;J list.

Transactions display within the screen’s date range

For a specific date range, the Transaction matching screen contains an area displaying all unmatched

transactions, and another area displaying all matched transactions.

The default date range can be set using the Matching period field on the Service Maintenance screen.
Display of unmatched status on main screen

Matching period Financial year to date If you change the matching peried, the unmatched status will be updated when each portfolio is next recalculated.

Minimum user level 12

You can edit the date range to other dates on the Transaction matching screen. In this example, the
Transaction matching screen is showing from the start of the financial year to its recalculation date.

Transaction matching

From | 01/07/2015 to | 28/07/2015 Update

My transactions to match

_‘ Let's get started...
Transactions (0) Hew Click on an unmatched transaction.

Unmatched transactions

Cash (0) New

Income (3) Expect=d New

01/07/2015 PEROO. Distribution 688.98 -
Matched transactions a
01/07/2015 ANZ Dividend 688.00 b
There are no matched transactions.

07/07/2015 HHAQO... Distribution 60.87 =+

Expenses (0) New

User roles

The Service Maintenance screen is also used for setting the minimum user level that can see unmatched
transactions on the Main screen.
Display of unmatched status on main screen
Matching period

Financial year to date If you change the matching period, the unmatched status will be updated when each portfolio is next recalculated.

Minimum user level 12

To be able to use the Transaction matching screen, you need to be assigned a role on the Maintenance >
User maintenance > My user details screen.

Rales

Only users with the role of Portfolio Reconciliation Expert or SMSF
Primary Administrator can use the transaction matching functionality 1 St primary Admintrator
described in this document. Only users with the role of User Administrator [ suse vonitoring only administrator
can change a person’s role. So if you don't have access to the functions on [ Portfolio Reconaliation Expert
the Transaction matching screen, contact your service's User Administrator, ~ HUsraamme=er

SMSF Accounting and Tax Administrator
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The areas on the Transaction matching screen

On the left of the Transaction matching screen, you can see the portfolio’s transactions which have not
matched for the displayed date range. These are broken up into Cash, Transactions, Income, and Expenses. In
the example below, we can see four income transactions that have been generated by corporate actions.

Transaction matching

Fom | 1/12ms

o 2qrzos || pdere |

Unmatched transactions My transactions to match

Matched transactions Q

cash (o) Hew 6270412013
. ‘ Let's get started... f—
Ut - Click on an unmatched transaction. R
— R wes Dividend 728
30/01/2015  SCP_PRT  Distributicn ss0 =+
W05 B Dividend ma
02045 B Dividend soaon =+
asiosfaois wow  sividend sz =
Expenses (o) Hew

Transaction matching

From | 1/1/2015

unmatched transactions a | My transactions to match

o | 2ep0mams |

cash (0) Mew
.‘ Let's get started...
T ctions (D) e N
e o Click on an unmatched transaction.
Income {4) [t
30/01/2015 SCPPAT  Distribution 840
31/03/2015 BHP Dividend 72741 -
02/04/2015  CBA Dividend 990000 - 02/04/2015 Unmatch
24/04/2015 wiow Dividend sozso 4 WES f.:"f:ﬁ? -475.26
Expenses (0) Hewf] WES Dwvidend 475.26

On the right side of
the screen are the
transactions that have
matched.

Depending on your
screen size, the
unmatched transaction
may display beneath
the My transactions
to match area of the
window, as shown
here.

To maintain a balanced portfolio, we need to move the unmatched transactions across to the matched

transactions area. We do this by matching them.

Transaction matching

From  gui07/z018 | B

19/03/2015 Update

Jnmatched transactions My tr=isactions to match

cash (9)

Let's get started...
Click on an unmatched
transaction.

15/12/2014 + BOK Withdrawal =250.00 =

15/12/2014 + BOK Depost 150.00 =+

12/01/2015 + BOK Supepfund
Cont|

15/01/2015 + BOK With,

SELECT A
TRANSACTION

MATCH A

2B/01/2015 + BOK Peng

Shew marne

Transactions (1)

“watched transactions

25/02/2015

TRANSACTION

Sundry Deposit 28.00
Edit

pithdrawal £0.00

Edit

onal Expenses 15.00

16/12/2014 WES Return of Capital  333.75 = Gne e withdraal.
Return of capital of §

21, Edit

Income (11) Expecied |

0B/07/2014 MAB Dividend 148.50 =+ Hide» Tell us what you think

28/08/2014 SCOP_PRT Distnbubon 336 - Do you have any SUUUCSIIUI‘\S or other feedback ta help us

o - h make the transaction matching screen better?
11/09/2014 RID Gividend 103.09 =+
22/09/2014 ACR Dividend 16.00 =
(n_-‘ng;za 14 sTO Dividend 680 7 \ Submit my feedback )

b =

= — — — = >

To better see how this works, refer to the example over page.

26/11/2015

© 2016 Praeamium
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Example

On the Main screen, we can see there is an unmatched

transaction.

1 Click the unallocated icon to go to the Transaction

matching screen.

There is a cash transaction and an income transaction that
have failed to match as their dates are outside the
portfolio’s cash matching tolerances.

2 C(lick both unallocated transactions to send them to the My

transactions to match area.

Transaction matching

25/07/2015 | & || ©On a cash basis Updai

Unmatched transactions Q

a Cash (1) New

From | 01/01/2015 & to

14/07/2015 AUDC.. Deposit 2,020.19 =
A Transactions (0)
A Income (1) Expected
07/07/2015 PLADO... Distribution 2,020.91 =
+ Expenses (0) New

By clicking both transactions, you are indicating that you
want to match them to each other, so V-Wrap displays a warning that the date of the income entry will be
updated to the same date as the cash book entry when you click Match.

My transactions to match
Currently matching 14/07/2015

cASH

+ | 14/07/2015 | & || Aucash mamm cast]w] | peposic

Transaction type will be updated to 'Income’ once matched.
INCOME

4| 07/07/2015 | & | 30/06/2015 & PLADDDZAU @

The receipt date of this income entry will be updated from 07/07/2015 to 14/07/2015 once matched.

This income entry will be confirmed upon matching.

Add new

3 C(lick Match.
The transactions are matched.

The Transaction matching
screen saves you time by
allowing you to edit existing

A warning also displays that
v the cash transaction type will

be updated to Income.
Motes p

2,020.91

V-Wrap operates using the
“cash is king” rule which
assumes your trading
account’s withdrawal date is
correct.

2,020.91

[ESW  cancel

Matched transactions show all IfQ

14/07/2015 Unmatch Edit  a,

AUDCASH Income 2,020.91

PLAODOZAU Distribution 2,020.91

entries so that they match, without having to go to the individual Income details, Transaction history or

Cash book screens.

____________________________________________________________________________________________________________________________________________|
Searching for transactions

Both the Unmatched transactions and Matched transactions areas have a handy search filter that allows you
to filter by text, transaction type, date and more.

For example, here we have typed
10/6 to filter for matched
transactions that occurred on the
10 June.

Here we are filtering for Buy
transactions.

Matched transactions Q
Q| 10/

10/06/2015 Unmatch
AUDCASH Withdrawal -1,099.20
cea sell 1,610.80
wow Buy -2,710.00
Matched transactions Q
Q| buy

10/06/2015 Unmatch
AUDCASH Withdrawal -1,099.20
cea Sell 1,610.80
wow Buy -2,710.00
02/04/2015 Unmatch
cBa Buy (DRP) -198.00

ORP

cBA Dividend 198.00
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Matched transactions Q
Q| qBE
And here, for transactions related _—
to the QBE Security, APPMONEY ;:Ee;p:st’llefeipl 2.95
APPMONEY Internal Transfer Out -2.75
. . AUDCASH Internal Transfer In 2.75
Note how it returns transactions
APPMONEY Interest 2.75
that have QBE in the security S o
column and the transaction’s APPMONEY  internal Transfer out
QBE SPP refund
n Otes N AUDCASH Internal Transfer In 1,770.00

QBE PP refund

23/03/2015 Unmatch

APPMONEY Stock Purchase -13,230.00
QEE secdement

QBE Buy -13,230.00

Keyboard shortcuts

Click the gl icon to display a list of keyboard shortcuts available from the Transaction matching screen.

Keyboard shortcuts

Transaction matching comes with shortcut keys if you don't want to use the mouse.

Hides or shows this help about shortcut keys.

Moves you to the next field or control on the screen.

f + tab Moves you to the previous field or control on the screen.

o

enter Presses the match button or other selected button in the workspace.

Moves you up or down through the values in a drop down box.

'

ctrl + alt + ¢ Clears the workspace, without saving your changes.

a / n / n / ﬂ n / n ﬂ Moves one of the top 5 unmatched cash to the workspace.
. ! i n ! n ! Moves one of the top 5 unmatched transactions to the workspace.
. ! ' ! . ! . i . Moves one of the top 5 unmatched income to the workspace.
ﬂ n ! B / B ﬂ / B / ﬂ Moves one of the top 5 unmatched expenses to the workspace.
n / n Opens the filter box in unmatched transactions / matched transactions.
n n Sort matched transactions.

n ﬂ Shows all matched transactions. Use the same combination to go back to just the top 5.

n / n = / n n Adds a new cash transaction/expense/member transaction.

E Clicks out of a field so you can use shortcut keys.



